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QUALIFICATION 

 

o Once your registration profile is accepted, a Qualification Questionnaire will be 
initiated through ARIBA. This questionnaire is customized based on your 
Supplier Type and the specific Products and Services you offer. 

o If you have any questions or need further clarification regarding the 
qualification questionnaire, please contact your designated Focal Point or 
Account Owner. They are there to assist you with any concerns or issues you 
might have. 

o You will receive an email invitation notifying you of the qualification request. 
This email will contain a link to the questionnaire. Simply click on the link 
provided in the email to access and complete the questionnaire. The attached 
screenshot in the email will guide you through this process. 

 

The following is a step by step Qualification Process User Guide – For Supplier  

  

 

The supplier will receive an 
invitation email notifying them 
of the qualification request. 
Upon receiving the email, they 
can click the link provided, as 
illustrated in the attached 
screenshot 
 
 

Click Here . 
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After clicking the link, 

supplier shall then login to 

their SAP ARIBA account. 

 

 

Supplier will be able to 

access the qualification by 

clicking on the General 

Vendor Qualification to 

open. 
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The supplier should be 

aware about the “Time 

Remaining” of the 

qualification submission 

time.  Time Remaining is 

the time that you need to 

submit the qualification. 

“Compose Message”: If 

the supplier has an 

inquires to send to VQM 

or the panels, click on 

Compose Message and 

type your inquiry. 

 

 

In Company information 

the supplier should 

answer all of question and 

provide 1.1 Attah Valid 

Trade License Copy. 

 

 

In Financial information 

the supplier should 

provide the last 3 years 

company audited 

accounts in 2.2 

 
 

In Business Continuity 

Management the supplier 

should provide the 

documents in 3.2, 3.3, 

3.4, 3.5, 3.6 and 3.8. 

A. Policy 

B. Manual or  

Procedure 

C. Business 

Continuity Plan 

D. Incident 
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Management Plan 

E. Disaster Recovery 

Plan 

3.8  if Yes, Copy of BCM 

Certificate of Registration 

 

In Security the supplier 

should provide the 

documents in 4.2, 4.4, 

4.6, 4.8, 4.10  

- Most recent 3rd 

party certificate of 

compliance with 

recognized national 

or international 

security standards 

- Copy of Security 

policy 

- Security incident 

mngt document, 

trsting or reports 

- Information 

classification & 

protection 

document 

- Copy of Vitting 

Process document 

 

 

 

In Compliance the 

supplier should provide 

the document in 5.2. 

 
 

The supplier should 

provide the answer for all 

the above questions 6.1, 

6.2 and 6.3 
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After answering all mandatory 
questions, please submit your 
response. 

Once the filled qualification 
questionnaire is submitted, it is 
routed to the Vendor 
Qualification Team and the 
Qualification Panel members 
team for review and approval. 
If any further information is 
required, you will get a 
notification of the accordingly. 
 

 

Once all responses will be 
submitted.  The Panel 
members will review all the 
questions. 
 

 

 

For queries or assistance in the qualification process issue in SAP Ariba platform, email 
Vendor Qualification Management  vqm@enec.gov.ae   

 

mailto:vqm@enec.gov.ae

